Name and address

_________________________________

_________________________________
_________________________________
_________________________________
_________________________________
_________________________________

Creditor’s Name

_________________________________
Address

_________________________________
_________________________________
_________________________________
_________________________________
Date______________________________
Dear Sir/Madam

Re:
Account Number____________________________________________
I have been experiencing some difficulty in meeting my financial commitments. 

I enclose a financial statement  and as you can see, after accounting for essential expenses there is insufficient disposable income to make a substantial offer of repayment. 
I have therefore calculated pro rata offers to all my creditors and ask that you accept £__________ per month.

I also ask that you suspend interest and forward a payment book if possible. I will, of course, contact you if my circumstances change.

Thank you for your assistance. I look forward to hearing from you.

Yours faithfully

___________________________
