Name and address

_________________________________

_________________________________
_________________________________
_________________________________
_________________________________
_________________________________

Creditor’s Name

_________________________________
Address

_________________________________
_________________________________
_________________________________
_________________________________
Date______________________________
Dear Sir/Madam

Re:
Account Number____________________________________________
I have been experiencing some difficulty in meeting my financial commitments. 

In order to work out offers of repayment to all my creditors, I would be grateful if you could forward me an up to date balance on my account along with details of any interest being charged. 

In the meantime I hope you will agree to suspend action on my account until offers of repayment can be worked out and consider the suspension or reduction of any interest charges.

Your co-operation in this matter is appreciated and I look forward to receiving your reply.

Yours faithfully

___________________________
